
How	to	add	a	mentoring	session	to	OTS	
	
Sign	into	USA	Swimming	website	(www.usaswimming.org)	
	
From	USA	Swimming	home	page,	Navigate	to	Officials	Page	(near	bottom	of	
homepage):	
	

	

	
	

From	Officials	home	page,	navigate	to	OTS	(Officials	Tracking	System):	
	

	
	

Next,	navigate	to	Use	this	View	My	History	link	(under	OTS	Sections):	
	

	



	
Select	the	Activity	History	tab:	
	

	
	

Scroll	down	page	past	any	System	Tracked	Activities.		Lower	on	page	is	Other	
Activities	for	Barbara	Ship	(or	you!):	
	

	
	
Click	the	Add	Other	Activity	on	the	right:	
	

	
	

Complete	the	form	and	save.		(Activity	description	is	typically	Deck	Mentoring).		
Select	Deck	Instruction	for	type.		The	rest	should	be	pretty	obvious.	
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